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1. O0mue MOJIOKEHHU

1.1. ByxranTtepus SBIIS€TCS CaMOCTOATEIIBHAIM CTPYKTYPHBIM TIO/Ipa3ielieHUeM YupeKICHHA Ha TpaBax
CITy>kOBI U TIOYMHSAETCS HEMOCPEACTBEHHO PYKOBOJMTEINIO TEXHAKYMA.

1.2. CTpykTypy ¥ WTaThl GyXranrepuut YTBEPIKIACT PyKOBOAMTENb TEXHHKyMa C yHeTOM 00beMOB
paboThl 1 0cobeHHOCTEH (1)HH&HCOBO-XO3$II7ICTB6HHOI7[ JeATeTbHOCTH.

1.3. B wratHeli COCTaB OyXranTepeKon CItyKOBI BXOIAT raBHBIA Gyxranrep u 2 Oyxrairepa.
JIOTIOTHATENBHO MOTYT BBOJMTCA PYTHe JOJDKHOCTH.

1.4. Tnaemsiii Oyxraiarep HasHadaeTCsd Ha JOJDKHOCT M OCBOOOXK/@eTCs OT HOJUKHOCTH MPUKa30M
PyKOBOAMTENs TEXHUKYMa.

1.5. DByxranrepckas cmyxba B cBOEll  MESTeNbHOCTH  PYKOBOZICTBYETCH: JEeNCTBYIOLIAM
3aKOHO/ATENBCTBOM, JAPYTHMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH, YTBEPIKIaeMbIMHU B yCTaHOBJIEHHOM
NOpAZIKE, PeryIHpyrOIMH OyXraiTepckuil M HANOTOBBI ydeT, MPHKa3aMW, PacropHKeHHAMH H
yKa3aHUSMU PYKOBOJMTENs OpraHu3aliin 10 OCHOBHOM /EATEIBHOCTH H TO JMYHOMY COCTaBy,
HACTOSILM TIOJIOXKCHUEM.

1.6. OCHOBHBIMHU 3aiauaMu GyXranTepeKoi CITy>KObl SBJIAIOTCS BE/ICHHS 6rOPKETHOrO yyeTa hrHaHCOBO-
XO3SHCTBEHHON  JEATENBHOCTH, —OCYLIECTBICHHC KOHTpOJIi 33 COXPaHHOCTBIO cOOCTBEHHOCTH,
MpaBUJIbHBIM PACXOJI0BAHUEM JACHEHHBIX CpEICTB ¥ MaTepHalbHBIX [EHHOCTEH.

2. OyHKIHH

2.1. Opranmsanus OyXxraiTepckoro y+era OCHOBHBIX (DOHIIOB, MaTepUaNlbHBIX 3aracos, JIEHEeIKHBIX
CpelCTB U APyruX [IEHHOCTeH YUpeKICHHA.

2.2. OpraHusauuds pacyeToB C KOHTpareHramu mo XO3SCTBEHHBIM JOTOBOpaM, C OromikeToM H
BHEOIOKETHBIMU (POHIAMH.

2.3. Hauncnenue # BblIUIaTa 3apa60TH0171 J1aThl, CBOEBPEMEHHOC HpOBe,HeHI/Ie pacyeToB C COTp}’)lHI/IKaMI/I
opraﬂmauun.

7 4. OGecreueHne CTPOroro CoOMOACHMA KACCOBOM M PpacyeTHOM HCUMIUINHBL, pacxooBaHus
TIOJTyH4EHHBIX B yIPeXKACHUAX 6aHKOB (KpeIUTHBIX OpraHM3aLKsX) CPECTB MO HASHAUCHUIO.

2.5. OcyllecTBlIEHHE TPEIBAPUTEIEHOTO KOHTPOJISl 33 CBOGBPEMEHHBIM 1 TPaBUJILHEIM oopmiieHHEM
JOKYMEHTOB 1 3aKOHHOCTBIO COBEPIIAEMBIX ornepaym.

2.6. TlpumeHeHHe YTBEPKICHHBIX B YCTaHOBJICHHOM INOPAIKE THUIOBBIX yHUGHIMPOBAHHBIX dopM
TIepBUYHON YUeTHON JOKyMCHTAlMH, cTporoe cobImoAeHHe MOPSIAKA odopMIIeHHS ITHX JOKYMEHTOB.

7.7. O6ecrneyeHue CBOEBPEMEHHOTO H MPaBUIILHOTO OTPAXKEHHA Ha cyeTax OIOJUKETHOro ydera u B
OTYETHOCTH XO3SMCTBEHHBIX ornepaLu.

2.8. OpraHu3alys KOHTPOJIs 32 COXPaHHOCTBIO He)MHAHCOBBIX aKTHBOB H JIEHEXKHBIX CPEJICTB.
2.9. CocraBieHHe W MpPEACTABJICHUC B YCTaHOBJIEHHBIC CPOKH OyxranTepckoi H CTATHCTUUECKON
OTYETHOCTH, OTHETHOCTH B rocylapcTBEHHbIE COLMATBHBIC BHeOIOKETHbIE (OH[bI, HATOrOBBIX

JeKIapalyii 1 NOsICHEHHUH K HAM.

2.10. [IpuHsTHe MEp K NPeAYyNPeKACHHIO gemocTad, pacTpaT v Apyrux HapyLIeHUH 1 3710ynoTPeOIEHHH.



2.11. TIpoBeieHMe UHCTPYKTAXa MaTepHaTbHO OTBETCTBEHHBIX JIMI[ IO BOMPOCaM y4yeTa i COXPaHHOCTH
[IEHHOCTEH, HAXOAAIIUXCS HA UX OTBETCTBEHHOM XPaHEeHHH.

2.12. OcyllecTBieHHe KOHTPOISA 3a CBOEBPEMCHHBIM INpPOBEICHHEM M Yy4aCTHC B NPOBEACHAN
MHBEHTAPU3ALMM AKTHBOB M 00S3aTENbCTB OPraHW3aliy, CBOCBPEMEHHOE M NPABHILHOC OTPaXCHHE
pe3y/IbTaTOB HHBEHTapU3aLMH B OyXraJlTepCKoM ydeTe.

2.13. CocTaBlieHMe W COIJIacOBaHHE C PYKOBOIWTENEM OpraHusanvu (MpH OTCYTCTBHM IUIAHOBBIX
OT/IE/IOB ¥ WHBIX AHAJOTMYHBIX MOJpPa3/Ie/ieHUi) MIAHOBBIX KaJIbKYJIALHMK, CMET PacX0J0B M pacueToB K
HUM.

2.14. Yuactue B NpoBeJeHUH aHaIN3a (PUHAHCOBO-XO3IMCTBEHHOM N€ATE/IbHOCTH OpraHn3aluy ¢ LEJbo
BBISIBJICHHUI BHYTPHXO3AHCTBEHHBIX PE3ePBOB, IMKBUALMK [IOTEPb H HEMPOU3BOJUTEbHBIX PACXOJIOB.

2.15. OcylecTsIeHHe MEPONPHATHIA 1O TIOBBIIEHHIO YPOBHS aBTOMATH3AIMK y4ETHO-BbIUUCITUTEIBHBIX
paboT.

2.16. CrcTeMaTU3MPOBAHHbIN y4eT MONOKEHUH, HHCTPYKLHH, APYrMX HOPMAaTHBHBIX aKTOB IO BONPOCaM
OpraHM3auyH 1 BeICHHs OIODKETHOTO yyeTa.

2.17. OBecnieueHue XpaHeHHsi OyXraJTepPCKMX JOKYMEHTOB, PErMCTpOB y4eTa, WHBIX AOKyMEHTOB,
CBSI3AHHBIX C JEATEIPHOCTBIO OYXTaITEPCKOM CIyKOBI M GyXranTepeKoro apxupa.

3. IIpaBa u 00S13aHHOCTH

3.1. TpeboBaTh OT MoApa3feNeHHii U COTPYIHHKOB OPraHH3alMK MPEJICTABIICHUS MaTepHasloB (mnaHoB,
OTHYETOB, CMPAaBOK M T.N.), HEOOXOMMMBIX Ui OCYIIECTBIEHHS PaGOThI, BXOASIICH B KOMIETCHLMIO
OyXranTepckoi CiryKObI.

3.2. He mpuHUMATh K MCTIOJHEHUIO M OQOPMIIEHHMIO JOKYMEHTHI IO OMEpAL|sM, KOTOPbIS HapyIIaioT
IEHCTBYIOIEe 3aKOHOAATENLCTBO M YCTAHOBJIEHHBIA MOPSAOK NMpHEMa, ONMPUXONOBAHHS, XPaHCHUS H
DPACcXOJI0BAHHS JICHEKHBIX CPEACTB, 000Dy I0BAHHS, MATEPHAIIBHBIX H IPYTHX LEHHOCTEH.

3.3. [IlpecTaBisTh pPyKOBOACTBY OpraHM3AalH MPEUIOKEHHA O HAIOKEHUH IHMCLMIUIMHAPHBIX
B3bICKAHMI Ha JIHL, JOMYCTUBLIMX HEXOOPOKAuecTBEHHOe OGOPMIICHHE M COCTABJICHHE JOKYMCHTOB,
HECBOGBPEMEHHYIO Tlepefiady MX JUISi OTPaKEeHMs Ha cyeTax OyXraiaTepckoro yyera v B OTHETHOCTH, a
TaKKe 3 HEOCTOBEPHOCTb COAEPIKAILMXCS B IOKYMEHTAX NaHHBIX.

3.4. OcylIeCTBNATL CBSA3b C APYTMMH OPraHM3alMsAMHM M rOCYJIapCTBEHHBIMU OpraHaMM IO BOTIPOCaM,
BXOJALIMM B KOMITETCHLIMIO OyXTalTepHu.

3.5. VYkazanus Oyxrantepusi B Tpefenax (QyHKIHA, NPeLyCMOTPEHHBIX HACTOSIIMM TOJIONKEHHCM,
ABJIAIOTCS 00S3aTEIbHBIMM K PYKOBOJCTBY M MCIIOJIHEHHIO BCEMH TOJPA3JCICHUAMH W COTPYAHHKAMH
opraHu3aLyu.

4, OTBEeTCTBEHHOCTh

4.1. Bcio MONHOTY OTBETCTBEHHOCTH 33 KayeCTBO M CBOCBPEMEHHOCTb BBINOJHCHHS BO3JIOXKCHHBIX
HACTOSIIMM TIOJNIOKEHMEM Ha OyXraiTepcKylo ciyxOy 3amad W (yHKOMiA HeceT riaBHbIA Gyxranmrep
OpraHu3aLUH.

42. CreneHb OTBETCTBEHHOCTH .JPYrHX PabOTHHUKOB OyXrajTepuy yCTaHABIMBACTCA OJDKHOCTHBIMH
MHCTPYKIWsME. [ aBHBIH GyXrantep yCTaHaBIHBAET CTyKeGHbIe 00S3aHHOCTH pabOTHUKOB OyXraaTepuu
B JJOJDKHOCTHBIX MHCTPYKUMAX, YTBEPXKIAEMBIX DYKOBOAMTENCM OPraHHM3allMM MO [MPEACTaBICHHIO
rjaBHoro Oyxranrepa.



S. B3auMoOTHOIIEHHSI, CAYKEGHDbIE CBSI3H

CrpykTypHBIE Byxrantepckas ciyx6a nomyqaer Byxranrepckas ciyx6a
NIO/ipa3ieNeHus, JIOKYMEHTBI NepeaeT JOKYMEHTEI
CTOPOHHHE
OpraHu3aluH

1 2 3
5.1. B3auMOOTHOLICHHS CO CTPYKTYPHBIMH MOIpa3AeIeHUSIMU
Kapnpogas ciyx6a - NIPHKAa3bI 110 JINYHOMY COCTABY; - BEIOMOCTH

HCIIOJIb30BAHHUS

- Tabenu yyeta pabodero BpeMeH:
COTPYJHHKOB;

- JIACTBI HETPYOCTIOCOOHOCTH PabOTHHKOB;

- OTYETHI O PACXO/I0BAHHH OJIAHKOB
TPYZAOBBIX KHWKEK U BKJI/IBILIEH K HUM;

- KOTHH MPUKA30B U PaCTIOPSHKEHUH
AMPEKTOpA M0 OCHOBHOM JIEATEbHOCTH;

- KOpPECIIOHACHUMS B afipec GYXFHJITepI/II/I

O4YCPEIHBIX OTIYCKOB;

- GJ1aHKH TPYIOBBIX
KHYDKEK M BKJIAbIIIEH K
HHM.

3aBenyrommas
XO3UCTBOM,

3aBeayromas
CTOJIOBOHM, MEXaHUK

- XO3HCTBEHHBIE OTOBOPHI, CMETBI, AKTHI U
ApYrve MaTepHabl o BONPOcam
BBINOTHEHHS] JOTOBOPHBIX 00SI3aTENBCTB;

- HaKJIa/IHbIE, cueTa-(hakTypsl Ha
NproOpeTeHue TOBapHO-MaTePHATbHBIX
LIEHHOCTEH;

- ABaAHCOBBIC OTYETEI COTPYAHHUKOB;

-IIYTEBbIC JIUCTEI.

- CBCACHUA O HOpMax
pacxona NeHEXHBIX
CPCACTB U MaTCpPHAJIOB;

- CBCACHMA O 3aTpaTax
O BHOaM OeSATEIIbHOCTH
H OTACJIBHBIM
A0roBopam;

- CBeZIeHHs 06 omaTte
CYEeTOB, AeOUTOPax U
KpeauTopax;

- YKa3aHus [0 BOMpocam
oopmiieHHs 1
NPEeACTaBICHUS 1JIs
ydeTa I0KyMEHTOB U
CBEJICHUIA.




VyeOHas yacTh - KOIMH MPUKA30B U PaCTIOPKEHUI - TIPOEKTHI IIPUKA30B U
JUpPEKTOpa MO yJaluMes pacnopspKeHuil 1Mo
BonpocaM GHUHAHCOBOH
TS TEIbHOCTH;

- CBOJKH, CIIPpaBKH,
CBEICHHUA I10 3a1pocamM

PYKOBOJICTBA;

- OTYETBI O PE3YJIbTaTaX

(huHaHCOBO-
XO035IHCTBEHHOM
JeSTENbHOCTH

Komennant - JJAaHHBIE 11 HAYKMCJICHUS IUIAThI 32
O0IIEKUTHS NPOXKUBaHUE B OOLIEKUTHH
5.2. B3aMMOOTHOIIIEHHS] CO CTOPOHHUMH OpraHu3alysiMu
bank - CYeTa W aKThl BHINIOJIHEHHBIX |- OOBSABIICHHSI HA B3HOC HAJIMYHBIMH.

paboT Ha KOMMCCHIO M0 TPHEMY .

HaJIMYHBIX JICHET;

- MMCHBMEHHBIEC Pa3bsICHEHU O

BOIPOCAM B3aUMOJIEHCTBHS C

OaHKOM
TocymapcTBeHHasi |- akThl M IOKYMEHTHI [0 - IPHKa3bl, JOKYMEHTHI U MOACHEHUS,
HaJjioroBas BOIPOCaM MPaBUIILHOCTH Heo0XO0IUMBbIe ISl TPAaBHIIBHOTO
WHCTIeKLHS UCUYMCIIEHHUS W YIUIAThl HATOTOB | UCYHCIICHHS HAJIOTOB;

B OIO/IKET;

- pacueThl Mo HajloraM (HaJloroBhbIe
- MAChMEHHBIE Pa3bICHEHUS 10 | AeKyIapalym);
HaJIOT000JI0KEHHIO.
- Oyxrantepckasi OTYETHOCTb.

6. Opranm3anusi pa0éoThl

6.1. Byxranrepckas ciyx6a paboTaeT B COOTBETCTBHM C MPaBMJIAMH BHYTPEHHEro TpPyAOBOro
pacnopsiika OpraHu3aLyH.

6.2. Peopranmzanys ¥ JMKBHAAUMs OyXranTepcKoH CimyxObl MPOBOAMTCS Ha OCHOBAaHWH MpPHKAa30B
JUPEKTOPa YUPEIKACHHUS.
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